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Crpykrypa pador

BBeneHue onrucaHHbIX HUXKE BUJIOB HAYYHO-UCCIIEA0BATEIBCKUX PA00T JOIKHO
BKJIIOYAThH CIIETYIONIYI0 HHPOPMAIIHIO:

Pedepar:

OOBeKT ncciaen0BaHus;
AKTYyanbHOCTB;
[enb v 3a7aun Ucciae10BaHUs.

Kypcosas pabora:

AKTyaJIbHOCTb UCCJIEOBAHNS;
Llenp u 3amaun UCCIICAOBaHMS;
OOBEKT U IpeIMET.

JummoMm:

AKTyaJIbHOCTb UCCIIEOBAHNUS;

OOBEKT U MpeIMET UCCIICTIOBAHMS;

Llenp u 3amaun UCClICAOBaHMS,

Mertozsl Hccie10BaHus;

CrerneHnpb pa3pabOTaHHOCTH TEMBI UCCIIEIOBAHUS;
Nudopmarmonnas 6aza vccienoBaHus;
CrpykTypa ucciie10BaHusl.

Jucceprauust:

AKTyaJbHOCTb UCCJICIOBAHUS;

OOBEKT U MPEeIMET UCCIICT0OBAHUS;

[lenp u 3amaun UCClICIOBaHMS;

MeTtopl;

TeopeTuko-MeTo10J0TrHYecKasi OCHOBA UCCIIEI0BAHUS;
[IpakTHuecKas U TeOpeTUYECKasi 3HAYMMOCTh UCCIIC/IOBAHUS;
[TonoxxeHusi, BRBIHOCUMBIE Ha 3aIlUTY;

CreneHb pa3pabOTaHHOCTU TEMBI UCCIIEOBAHUS;
Nudopmarmonnas 6aza uccie10BaHus;

CrpykTypa ucciie10BaHusl.

KypcoBas npakTrka, IUIIIOM, TUCCEPTALMS COCTOST U3 ABYX YaCTEH:
TEOPETUYECKON U MPAKTUYECKOM.

O0mue Tpe6oBaHUA K 0(POPMIECHUIO PAdOTHI

Pa3mepsl nmoJieii: npaBoe - He MeHee 10 MM, BEpXHEE U HUKHEE - HE MEHEE

20 MM, 51€eBOE - He MeHee 30 MM.

OcnoBHovi mpudt Times new roman pasmep 14. OGs3arenbHa KpacHasi

crpoka 1,25 cm (0IMHAKOBO 00S3aTEIbHO IO BCEMY TEKCTY). MEXIyCTPOUHBIMA
uHTEepBAI — 1, 5 eM.
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BripaBHMBaHME TEKCTaA MO UIMPUHE CTPAHUIIBL.
[lepen mepedyncieHUSIMU HHUKAKME CHMBOJBI HE CTaBATCA (MOXHO JHOO
OykBeHHbIE 0003HaueHus, o0 THpe). [lepeuncnenus: TOMKHBI OBITH C TAKUM XKE
OTCTYIOM, 9TO U OCHOBHOI# TekcT.

Odopmiaenune HymMepauuu CTPaHHUIL

Crpanunel B paboTe HyMepyrOT apabckumu mudpamu, ¢ COOOIeHUEM
CKBO3HOM HyMepaluu No BceMy TekcTy. Homep mpocTaBiisieTcsi B LIEHTPE HIKHEN
YacTH JIMCTa 0e3 TOUKH B KOHIIE HOMepa.

TuTynpHBIN TUCT paboTHl BKIIOYAETCS B OOLIYI0 HyMEpaiuio, HO HOMEp
CTpaHUIIbI Ha HeM He npoctaBisieTcs. Hymepanus naunnaercs ¢ BBEJIEHUE (3
CTpaHUIIA).

Nnmtoctpanm ¥ TaONMIBI, PACIONOKEHHBIE Ha OTAEIbHBIX JIUCTaX,
BKJIFOYAIOT B OOILYI0 HyMEPAIUIO CTPAHHI] OTYETa?,

Odopmirenue 3aroJiI0OBKOB

3aroioBku  CTpYKTypHbIX  3semeHtoB  pabotel  ("COIEPXXAHUE",
"BBEAEHUE", "3AKJIFOYEHUE", "CIIMCOK  HCIIOJIb30OBAHHbIX
NCTOYHUKOB") pacrnonaraior B cepeuHe CTPOKHM 0O€3 TOYKM B KOHIE U
neyaTaroT 3arjaBHbBIME OykBaMu 0Oe3 mnomuepkuBaHusl. KaXIplii CTPYKTYpHBIN
AJIEMEHT CIIeyeT HAUMHATh C HOBOW CTPAHUIIBI.

3aroyioBKM pa3iesos, MOAPA3/AesIOB, IyHKTOB U MOAIYHKTOB (JJIs1 IyHKTOB U
MOANYHKTOB HaJMYHE 3aroJIOBKOB HEOOs3aTEIbHO) CIAEAYET NeyaTaTh ¢ a03aI[HOTO
OTCTYIIa C MPONMUCHON OYKBBI O€3 TOUKU B KOHIIE. ECJIM 3ar0JIOBOK COCTOUT U3 JIBYX
MPEIJIOKEHUM, WX pa3gensaioT Toukou. IlepeHochl CI0B B 3arojoBKax HE
JOMYCKaIOTCA.

OdopmiieHne aBTOMATHYECKOTO COAEPKAHUSA

Paspenbl, noapasnesnsl, IyHKTHI CIEAYET HyMEpOBaTh apaOCKUMHU LUPpaMH.
O6patute BHHMMaHUE: Npu OGOPMIICHUU OTIJIABJICHUS a03allHbIE OTCTYIbI HE
ycTaHaBiauBalTcs. Homep monpasnena WM NyHKTa JOKEH BKIIOYATh HOMEP
pasziena U MOPSAKOBBIM HOMEp MOApas3zesia WK IMyHKTA, pa3lelIeHHbIE TOUYKOM.
[Tocne HoMepa paznena, mojpasaena, MyHKTa W MOAMYHKTa TOYKY He cTaBsT. MX
OOBIYHO HYMEpYIOT B Mpeesiax BCEro TEeKCTa, KpoMe MPHIIOKEHUH CIIeTYIOIUM
oOpazom: paznensl — 1, 2, 3 u T.4., mogpazaenst — 1.1, 1.2, 1.3 u T.4., mynktsr — 1.1.1,
1.1.2, 1.1.3, noamyuktel — 1.1.1.1, 1.1.1.2, 1.1.1.3 u T.1. [lonuepkuBaTh 3aroioOBK1
¥ TIEPEHOCUTH CJIOBA B 3ar0JIOBKAX HEJB3S°.

1TOCT 2.105-95 «O6muiue TpeOoBaHUs K TEKCTOBBIM JOKYMEHTaM)

2I'OCT 9327-60

$TOCT 7.32-2001 «OTueT 0 Hay4dHO-HCCIEA0BATENbCKOM paboTe. CTPYKTypa U paBHIIa
o opMITCHUS
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PaccTostnue mMexay 3arojloBKOM pasjena U nojipaszjeia — OJAWH UHTEpPBa,
MOAPA3JEIOM U TEKCTOM — JBa UHTEPBAI.

3aroJ0BKY MOAPA3/EIOB, IyHKTOB, MOJMYHKTOB HE JI0JKHBI BBITIOJIHITHCS B
KOHIIE JIUCTa, HEOOXO0AUMO, YTOOBI 32 HUMH CJIEOBAJIO HECKOJIBKO CTPOK TEKCTA.

Texct ocHOBHOUM WacTu pedepara, KypCOBOW, MUINIOMHOW JMOO Ipyroi
CTYJICHUYECKOM pabOThI AEIAT HA pa3/eibl, MOAPa3/eIbl, IYHKTHI U MOAIMYHKTHI.

ABtomarnueckoe orianiaeHue B Word 2003

B MS Word mnpucyrctByer ¢yHKuus opopMIIEHUS — COAEp’KaHus,
aBTOMATHUYECKH JOOABIISAIONIAs COIep KaHUE ITPU HATMYUU B JIOKYMEHTE 3ar0JIOBKOB
pasnenoB W mnoxapasnenoB. llpuyem conmepikaHue MOYKHO OOHOBIATH, a TaKXKe
NEPEXOIUTH IO €ro MyHKTaM K MHTEPECYIOLIEMY pa3feiy.

3arojoBKH JienaroTcs cienyomuM oopazoM. Kaxapiii qokyment MS Office
Word conepxut B cebe CIUCOK CTHIIEH, KOTOPBIM IO YMOJYAHUIO BBITJISAUT TAK:

DB IHE || Times Mew Roman - 12 - | K & U E == !=-
COHHCTHTE HopMar

3aronoeok 1 T

3az20/060K 2 1

3aronosok 3 1

OBLIYHE |

Bomenre. .

HCO6XOI[I/IMO BBIICIIUTDb TY 4aCTbhb TCKCTA, KOTOpAA SABJISACTCS 3arOJIOBKOM.

1. CTAHOBJIEHHE WMHPOROT'O PRIHK A YCIIYVT EAK ®OPKEL W30

1.1. Dbiad ZaparTepHCTHEA MEPOEOT 0 PEIHKA YOIV

YCIYTH, NOCTYIAKIIHE HA BHEINHHE peHoE, obpasyeoT MHpoRoH pEIHOE

U BbIOMpaeM HyKHBII 3aroJ0BOK, B HAIlIEM ClTy4yae «3arojioBoK 1.
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(CYMHCTHTE QopMar

3aronoBok 1 1

r-Flalslal-tal &V L

3aroj0BOK MPUMET BU/I;

1. CTAHOBJNNIEHWE MPOBOI O PBIHKA YCIYT KAK ®OFMbI

1.1, OBIfAA XApaRTENHCTHEA MHp OEOT 0 PEHEA YCIT

SCIYTH, NOCTYIANINHE HA BHEIHHEA pPEHOE, 00pasveT MHpoBOH pRIHOK

Tenepb MbI MOXEM U3MEHUTH €r0 MPUPT, U B CIUCKE CTUIIEH aBTOMAaTUYECKU
HOSIBUTCSI ONTMCAHKUE HAIIETO 3arojIoBKa ¢ BHIOpaHHBIMH HACTpOMKaMu mpu@ra.

st mamero cinydas npumeHuM mpudt «Times New Romany», 14 IIT c
IIOJIyTOPHBIM MEXIYCTPOUYHBIM HHTEPBAJIOM.

CrenaeM Tak e cO BCEMH 3aroJIOBKaMu M NIEPEBEAEM Kypcop TyAa, II€ MbI
XOTUM TOMECTUTh conepkanue. Ha manHom srane Word rotoB k co3naHuio
aBTOMATUYECKOT0 oOriaBieHus. Bce 3aronoBku (opmaTupyroTrcss Mo ILEHTPY
JOKYMEHTA.

Tenepp xxMem «BcraBka» --> «Cebuika» --> «OriiaBieHue U yKa3aTemu. . . »

Egaﬁn Opseka EBEua | BcTaEka | dopmar  Cepedc Tabnwua OwHo o hopeypa CApaEka

Paspbis...

HoMepa cTpaHmy,. ..

fAaTta v BpemMAa...

AETOTEKCT 4
Oone. ..

CHMEOM. ..

—d  TMNpMedaHe

Coplnka L4 | CHOCK A, .

HazeaHwne...

PHCwHOK 3 MepekpecTHaA CoanKka...

| OCNAENEHHE M YEAS3TENM. ..
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[lepexonum Ha Bkiaaky «OrnaBiaeHue» u xxkMeMm «OK».

OrnagneHMe M yHazarteJ/SH

YWkazaTene | OCNABNEHHE | CHMCOK HANHCTPALMA

Ofpaselu NeYaTHora AOKYMEHTS Ofpazel Beb-A0KYHMEHTA
Saromosor 1. 1™ | |Saronoeor 1 >
SArOIOBOKE 2. 3 JaroloBor 2
JaroloBokE 3. ... 5 Jaronceor 3
b b’
MoKasaTe HOMEQA CTRAHMLL, THMNEpCCEINKH BMECTO HOMEDOE CTOAHML,

Homepa cTpaHHL, Mo NPABOHyY Kpakd

IANONHHTENE: |, -
DEIWHE
DopMaTe: | M3 wabnoHa w ¥POBHK: 3 -
[ [aHens CTpYKTYPEI ] [ MNapaMeTpel... ] [ﬂsMEHMTb...J

L K J[ OTHMEHA ]

Ha mecte kypcopa B jokymenTe Word aBTOMaTUUECKH MOSBUTCS COJIEPKAHUE
C yKa3aHUEM cTpaHull. B mpuHummne 3To Bce, HO Kak BUAMM B okHe «OOpaszelr
MEYaTHOIO JOKYMEHTa» MPUT coliepKaHus JajeK OT CTaHAapTOB O(OPMIICHUS.
Hactpouts mpudTel u mpouee odOpMIIECHUE COACP)KAHHUS Mbl MOXKEM, HaXaB
KHOTNIKY «MI3MEHUTBH...» B JTaHHOM OKHE.

Teneps B 11000i1 MOMEHT MBI MO3KEM OOHOBHUTH COJIEpKaHNE, KIIMKHYB HAa HEM
MIPaBOM KHOIKOM MBIIIY 1 BEIOpAB B BhINaiatoeM MeHio « OOHOBUTH ToJiey. Takoke
MBI MOXKEM TIEpPEHTH K WHTEpECyIolleMy Hac pazzeny, 3axaB kinaBuimry Ctrl u
KJIMKHYB TI0 HY)KHOMY MYHKTY conaepxaHusi. Word colepXUT THNEpCChUIKY Ha
KaXbIi U3 IIyYHKTOB COAEPKAHUS JOKYMEHTA.
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COOEPEAHHE
BRBEIEHME| .. ... 5
1. CTAHOBRJIEHHE MFFOBOID Ph ILE23D ... 7
1.1, Ofinag xaparTepHCTHES L) 0B B Berasnte [ 7

f o
1.2, TATC # maccudinanis YoIyT |J' eETRIeNE 10

H3MeEHHTE NOne. ..

1.3, TeopHst TOPT OBIM ¥CIZTani Ha S M

2. JHHANMKE A PASBHATHA MEMI] A WpadT. .. JIHT . 17

2.1, JyHannia HaMeHeHHT CTRVETYE S Az EIYVT ..o 17
= | Cpwcok..,

2.2, PErHMOHE MITpa HA MEK VHAR O HUNT PEHE T STy T T e e e 20

3. OCOBEHHOCTH CT AHOBJEHHWA PRIHK & ¥CIIYT BO BHEIIHEH
SEOHORMHMEE ¥EPAHHBL 23

3.1. CraHoEJEHHE H QHHAMHMIA PASBHTHA PEIHKA YCIYT YHEPAHHE] HA

MEE IVHADOTHOE SPEHE e e 23

3.2 Tlymd pa2EUTHA MEXAHMIMA ¥HACTHA ¥ KPAWHEL B paboTe Mek IyHapomHOT 0

IIpu oOOHOBIEHHMH MO COAEPIKAHMS TIOJIB30BATENIO 3aJAETCS BOIPOC
OOHOBJISITH €r0 UEIUKOM WM K€ OOHOBHUTH TOJIBKO HOMEpPA CTPAHMUII.

BriBepHTE O4MH M3 PEXHMOE OOHOBNEHHA
OrNaEneHHA:

(%) \0AHOEMTE TONBKO HOMEPA CTPAHHLL

() 0AHOEMTE WENHKOM

OF. ] [ OTHEHS

Ecnu cTpykTypa JOKyMEHTa HE U3MEHUJIACh — JKMEM «OOHOBUTH TOJIBKO
HOMEpA CTPaHUL», €CIIM U3MEHUJIach — «OOHOBUTH LenuKomM». Ha mecte craporo
OTJIABJIEHUSI TOSIBUTCA HOBOE CO BCEMU BHECEHHBIMU HAMU U3MEHEHHSIMH.

ABtoMmarnueckoe orjiaBiaenne 8 MS Word 2007

JI1s co31aHusl OTTIaBJIEHUS CIEJIAUTE CIIEAYyIOIIee:

1. Bynem cunrtarh, 4TO Hall JOKYMEHT IOJIHOCTBIO rOTOB. B HEM ecTh n1Ba
BHJIA 3ar0JIOBKOB - 3arojIOBOK M MOA3aroioBok. K mpumepy, Mbl IMeeM ITyHKT 2.
TexHuka 0e30macHOCTH NpH paboOTe Ha KOMIIbIOTEPE, OH SBJISETCS OCHOBHBIM, a
nyHKT OOmue TpeboBaHUs OE30MACHOCTH SIBJISIETCS €r0 110/13aroj10BKoM. Iloatomy
BCE MYHKTHI C YHCIIaMU MbI Oy/ieM Ha3HayaTh 3aroyioBOK 1.
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2. Breinensem CHayaJia IIYHKT c YUCIIOM u BO
Bkiagke ['maBHas BeiOupaeM 3arosioBok 1. CMOTpY pUCYHOK HUXKE.
TRy || b 0 ANV | TR [T || T Obweemit ¥ bt swre_ | farnaceo | Saresces_ T WIS |l L
@ elmore T Upngr n Masy . Crass s Feaseny
T WOt L0 ) 0 ' . [ DR 1 TR TSR W70 3 SR

HABHIKOB PAOOTHI ¢ HHOPMALHOHHBIME CHCTEMAMH H CO3AHHA NMPOTPAMMHBIX MPOIYKTOB,

OPHCHTHPOBAHHBIX HA KOHCHHOIO NOJABIOBATCIA,

2 TesHuK GET0RACHOCTI PN PAGOTE WA KOMUBIOTEpe
Odume TPesoBANRST GEIONACHOCTH
Hacroamas MMCTPYKIMA PACOPOCTPAHACTCR MA  MEPCOMAN, IKCILTyaTHpYOUHit
CPEICTBA  BLIMHCAHTEIbHOR Texmuxkr o nepudepuitnoe obopyaosamme. IHCTpyKuma
CONEPANT OOmMe VKasaHHA No Ge30MacHOMY NPHMEHEHHIO I1eKTpooGOpY/IOBaHHA B
yupeskaeHn.  TpeGopannA  HaCTOAme!l HHCTPYKIHH  ABAAIOTCA  00A3ATC/NBHBIMH,
OTCTYTICHHA OT Hee He gonyckalored. K CaMOCTOATENBHON  IKCIUTyavammu

VICKTPORAMNAPATYPH AONYCKACTCA TOABKO CHCHHATLHO OOYHCHHBIT MEPCOHAT HE MOI0EE

20 - )
P

I || R 3 AT T S LI | T Obwmun T hedswtr arotced. Jlareaces g MR el

e e wywar 8 sy % Crume

HaBBIKOB paboThl ¢ ml¢opnam|ommml CHCTCMAMH H CO3IaHHA NPOrPpaMMHBIN MPOAYKTOB,

OPHCHTHPOBAHHBLIX HA KOHCHHOIO NOJAB3OBATENA,

2. Texunra Se30MACHOCTH NPH PAGOTE HA KOMIOLKTEpe
Ouye Tpedonanun Gesomacuocrn
Hacroammas MMCTPYKIMA PACOPOCTPAHACTCA MA  [MCPCOHAT, IKCILTYaTHpY1oM
CPEACTBA  BLMHCAHTEILHOM TeXHHKH H nepudepuitnoe obopynosanme. IHcTpyKinm
colepAHT o0mMe VKasaHHA MO GeloNacHOMY NPHMEHEHHIO 31eKTpOoGOpYIOBAHHA B
yupeaaeHHH. TpeGoBaHHA  HACTOAWEH  HWHCTPYRUHH  ABIAIOTCA  O0ASATEIbHBIMA,
OTCTYIUICHMA OT Hee He Jonyckalored. K CaMOCTOATebHOM  IKCIUTYaTarmm

FICKTPOANIApaTypPsl JONYCKACTCA TOIBKO CHCHHATHHO Oﬁy‘lﬂiﬁuﬁ ACPCOHAT HE MOJOAC

10 - 1
&

Groux  urdd | Mncs coe 3818 D Pyrcd Pecoms

AHaJIOTUYHBIM 00pa30M JieJlaéM BCE HAIIK 3ar0JIOBKH M 1T0J[3ar0JIOBKH.

BaxxHo TO, 4TO Mpu Ha3HAYEHUU 3aTOJIOBKY THIIA MEHSIETCS U caMm MIpUQT, U
€ro pasmep, HEOOXOJUMO BEpHYTh HIPU(PT B 3alJIAHWUPOBAHHOE COCTOSHHUE, BCE
3aroJIoBKH, K npuMmepy, y Hac Times New Roman, pazmep (kernn) — 14, Hauepranue
— XKHUPHOE.

[Tocne Toro, Kak MbI 3a7al HEOOXOJAMMBINA CTHJIb HAIIUM 3aroJIOBKAM MBI
MOYEM YK€ CO3/1aTh ITOJHOLEHHOE ColepKanue. Ternepp caenaeM, K IpuMepy, Halll
nepBbIit et qokymenTa Coaep:kaHueM, 0CBOOOIUM MEPBYIO CTPAHUILY, TOCTABUB
Kypcop nepen trekcroMm u HaxkméM Ctri+Enter. Ilepexoaum Ha Bkiagky CCbLIKH,
miénkaem OriiaBJjieHue U BEIOUpacM ABTOCOOMpaemoe orsiaBJjieHue 1.
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Oynkuus OrJiaBjieHHe UMEET JBa THUIA OTJABJICHUS, KOTOphIE Mporpamma
dbopMuUpyeT aBTOMAaTHYECKH, a TAKXKE€ 3aroTOBKA OTJIABJIICHHS, KOTOPOE HYXKHO
3amnoJIHATh Bpy4HY10. [Ipu mienyke Ha 3aroJ0BKE aBTOCOOMPAEMOTO OTJIaBICHUSI OHO
OyZeT cpa3y BCTaBIIEHO B TOKyYMeHT. Eciu Bac He ycTpanBarOT TOTOBBIC BAPUAHTHI
OTJIaBJICHUH, BBl MOXKETE HACTPOUTD IMapaMeTPhl OrJIaBiieHUs. B Hamem citydae Mbl
UCIIOJIb3yeM ABTOCOOHpaeMoe oriiaBjaeHue 1.

[Ipu HeoOxommmocTu MeHsieM OriaBiieHue Ha Copep:kaHue U pagyemMcs
IPAMOTHO CJIETAHHOMY COJIEPKAHMUIO.

[Ipu chopmupoBaHHOM OTJaBICHUU BCerJa YAOOHO TEPEMECTUTHCS Ha
HEOOXOIMMBIN HaM 3aroJI0BOK WJIM IMOA3aroJOBOK B TEKCTE JOKYMEHTA, JJISl 3TOTO
HEOOXOIMMO Ha KiaBuatype 3axkarh KHonky Ctrlm HakaTHeM  MBIIIKH
MEePEMECTUTHLCS Ha HEOOXOAUMBIN pa3jien T0KyMEHTa.

Odopmilenue wirlocTpaumni

Wnmoctpanuu (4epTexu, rpapukd, CXeMbl, KOMIIBIOTEPHBIE pacleyaTKy,
auarpammbl, POTOCHUMKH ) ClIeyeT pacrnoiaraTh B paboTe HEOCPEACTBEHHO MOCIe
TEKCTa, B KOTOPOM OHU YIIOMUHAIOTCS BIIEPBbIE, UJIM HA CIEIYIOLIEH CTPAHHUIIE.

Ha Bce nmtrocTpanuu 10JKHbBI OBITh JaHbl CCBUIKH B paboTe.

WNnmoctpaiiuy, 3a HCKIIOUYEHUEM WIIIOCTPALMNA NPWIOKEHUHN, CIEoyeT
HYMEpOBaTh apaOCKUMU LUPpaMHu CKBO3HON HyMepaluen.

Ecnu pucyHok oaus, To oH 0003Havyaetcst «Pucynok 1». ClnoBo «puCyHOK» U
€ro HAaMMEHOBAHUE PACIoJIaratoT rnocepeauHe crpoku. Hampumep:

10
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Mpoaaxun

=Ke.1 =wKe.2 Ke.3 Ke. 4

Pucynok 1 — IIponaxu

JlonyckaeTcss HyMepOoBaTh WLIIOCTPALUU B IIpeenax pasaena. B atom ciyyae
HOMEp WJUIIOCTpPALlMd COCTOMT K3 HOMEpa paslena U IOPALKOBOIO HOMeEpa
WJUTKOCTPALNH, pa3aesieHHon Toukoi. Hanpumep, Pucynok 1.1. Mmmroctpannu npu
HEOOXOJAMMOCTH  MOTYT HMMETh HAaWUMEHOBAHHME, KOTOpPOE  pa3MELIaeTCs
HEIOCPEACTBEHHO O] WUIIOCTpalued 0e3 TOYKM B KOHIIE M HE NEPEHOCUTCS Ha
npyryto crpanuny. CinoBo «PHCyHOK», €ro HOMEp U HAMMEHOBAaHHE PACIIOIAraroT
TIOCEPEIUHE CTPOKH®,

Odopmirenune Tadanig

Tabnuiyy cieayer pacrojiarath HEMOCPEICTBEHHO IMOCTE TEKCTa, TJIe OHa
YIIOMHUHAETCS BIEPBBIC, MU HA CIeAYIONIeH cTpanuiie. Tabnuily pa3MearT TaKuM
00pa3zoM, 4ToObI €€ MOXKHO OBLIO YUTATh 0€3 MOBOPOTA PadOTHI MM C TIOBOPOTOM
110 4acoBOM cTpelike. B Tabnuiax nqomyckaeTcss mpuMeHsATh pasmep mpudta 10, 12
MYHKTOB ¥ OJIMHAPHBIA HHTEPBAJ

Ha Bce Tabmuibl DOMKHBI OBITH CCBUIKM B TeKCTe padoThl. Ilpm cchuike
CJIelyeT MUCATh CIOBO «TalOIuIa» C yKa3aHueM e€ HoMepa. TaOiuIlbl JOJKHBI
UMETh MOPSAKOBYIO HyMEpaIuio B Mpejenax Kaxaoro pasnena. Homep Tabmuiipi
JIOJDKEH COCTOSITh W3 HOMEpa pasfeia W TMOPSJAKOBOTO HOMeEpa TaOuIlbI,
pasneneHHOM Toukou, Hanmpumep: «Tabnuma 1.2» — BTopas Tabiuiia MEpBOTO
pazaena. Eciu B pabore coaepKUTCS TOIBKO OJHA Ta0auIla, OHA 0003HAYaeTCs
«Tabmuma 1».

Kaxpmas tabnuna n0bKkHAa UMETh Ha3BaHUE, KOTOPOE JOJDKHO OTpa)XaTh €€
coJiep)kaHue, OBITh TOUYHBIM M KpaTKuM. Ha3BaHue TaOIUIBI TeYaTacTCs TEM Ke
mpudTOM, YTO U OCHOBHOW TEKCT, W pa3MeIlaeTcs Haja Tabnuled crpaBa, 0e3
a03aIHOTO OTCTYIIa Yepe3 TUPE MOCce HoMepa TaOJIHIIbI.

3aronoBku rpad TaOMMUBI JOJDKHBI HAYMHATHCS C MPONUCHBIX OYKB,
MOA3aroJIOBKU — CO CTPOYHBIX, €CJIU OHU COCTAaBJSIOT OJIHO MPEIJIONKEHUE C

*TOCT 7.32-2001 «OTueT 0 Hay4HO-UCCIIEA0BATENbCKOI padoTe. CTpyKTypa U mpaBuiia
o opMITCHUS
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3aroJIOBKOM, M C MPOIMMCHBIX, €CIIM OHH CaMOCTOATENbHbIE. B KOHIIE 3aroJioBKOB
TOYKM HE CTaBsAT. Pa3nensarh 3arojoBKM W TMOJ3arojioBKU rpad TaOIuIlsl
JIMarOHaJbHBIMU JIMHUSIMU HE JIOITyCKAETCA.

Tabmuy ¢ OOJBIIMM KOJMYECTBOM CTPOK JOIYCKAETCS IMEPEHOCUTh Ha
npyroit nuct (crpanuny). IIpu 3ToM Ha3BaHue TaOMMIBI U €€ HOMEP YKa3bIBalOT
OJIMH pa3 HaJa IEpBOM YacThlO TaOIUIBL, HAX JPYTUMU YacTSAMU [HIIYT
«[Iponomxenne TaOIMLB» M YKa3bIBAIOT HOMEpP. 3arojoBOK TaOJIMIIBI TaKKe
NIOMEIIAT TOJIBKO Haj IepBol €€ wyacTero. He pomyckaercs pasMmenieHue
COJEPKUMOTO OHOM STYEUKH TaOIMIIBI HA JBYX CTPAHULAX.

[Tpumep odbopmieHus TabIULIBL:

Taomuma 3.1 — Ha3Bauue TaOuisl

[Tponomxenue Tadauiibl 3.1

Ecnu noBTopsitomuiicss B cToJiOe TabauIlbl TEKCT COCTOUT M3 OJTHOTO CJIOBA,
€ro JOMYyCKaeTCsl 3aMEHSTh KaBbIYKaMM; €CJIM U3 JBYX WJIM Oojee CJIOB, TO MpHU
[IEPBOM IIOBTOPEHUU €r0, 3aMEHSIOT ciioBamu «To ke», a janee — KaBblUKaMH.
CTaBUTH KaBBIYKK BMECTO IMOBTOPA MU(P, 3HAKOB, MATEMATHYECKUX U XUMUYECKUX
CUMBOJIOB HE Jomyckaercs. Ecnu mu@poBble WM WHBIE JaHHBIE B KaKOH-IMO0
CTpOKE TaOJIHIIbI HE TPUBOJIST, TO B HEM CTaBSAT MPOYEPK.

Od¢opmiaenue gpopmy.a

VYpaBHeHust v GOPMYIIbI CIIEAYET BBIIEIATh U3 TEKCTA B OTAEIBHYIO CTPOKY.

Beoimie u Hike kaxaoil popmysbl WM ypaBHEHUS JTOJKHO OBITh OCTaBJICHO
HE MEHEE OJIHOM CBOOOJHOM CTPOKH.

Ecnu ypaBHeHHEe HE yMmellaeTrcs B OJHY CTPOKY, TO OHO JIOJDKHO OBITh
IIEPEHECEHO MOCjIe 3HaKa PaBEHCTBA (=) WM IMOCJEe 3HAKOB IUIOC (+), MUHYC (-),
YMHOKEHHUS (X), neneHus (:) Wik Apyrux MaTeMaTUYeCKUX 3HAKOB, TPUYEM 3HAK B
Havaje CieAyrllell CTpoku MOBTOPsOT. [lpu mepenoce dopmynbl Ha 3HaKe,
CUMBOJIM3UPYIOIIEM OIEPAIUI0 YMHOXKEHHUSI, IPUMEHSIOT 3HAK «X)».

[losicHeHne 3HaYeHW CHMBOJOB M YHCIOBBIX KO3((UIMEHTOB CcleayeT
IPUBOJUTH HEMOCPEJACTBEHHO MOJ (OpPMYJION B TOM ke MOCIENOBATEIbHOCTH, B
KOTOpOW OHHU JaHbl B (opMyisie. 3Hau€HUE KaKJOTO CHMBOJA W YHUCIOBOTO
KodpduueHTa cieayeT AaBaTb C HOBOM CTpOKU. IlepByro CTpoOKy MOsICHEHHS

12



e
@iplom'nme
HAYMHAIOT CO cloBa «rae» 0e3 aBoeroursi. @opmysbl (YpaBHEHHUSI) HyMEPYIOT
apaOckumMu mudpaMu B Tpeaesax Bcell pabOThl WM TEKymero pasaena. B
MOCIIEIHEM Cllydae, HoMep (HOPMYJIbI COCTOUT W3 HOMEpa pasfesia u MOPSIKOBOTO
HOMepa GopMyIIbl B TIpeiesiaX pasziena, pa3ieaeHHon Toukoil. Homep ykasbiBaeTcs
C MpaBOil CTOPOHBI JIMCTAa HAa YPOBHE (HOPMYINBI B KPYIJIbIX cKOOKax. CChUIKH B
TEeKCTEe Ha HOMep (GOPMYJIBI JAOT B CKOOKaxX, Hampumep, «B dhopmyie (2.3)».
OcHOBHOM TeKCT popMyIbl — 14 0T.
R = Xmax = Xmin, (23)

rae  Xmax — MaKCHUMaJIbHOE 3HAYEHUE KOHTPOJIUPYEMOIO MapaMeTpa B
BBIOOPKE;

Xmin — MUHUMAaJIbHOE 3HaUYE€HHUE KOHTPOJIUPYEMOTO IapaMeTpa B BRIOOPKE.

@opMyibl, CIEAYIOIIME OJHA 3a APYTOM M HE Pa3NCIICHHBIC TEKCTOM,
OTIEJAIOT 3arATol. IlepeHocuTh GopMysbl Ha CIEAYIOLIYIO CTPOKY JOIYCKAeTCs
TOJBKO HA 3HAKAX BBINOJHSAEMBIX OINEpalldid, MPUYEM 3HAK B Hayaje CIEAyIOLIEH
CTpOKH NOBTOPAIOT. [Ipu mepeHoce Gpopmysibl Ha 3HaKE YMHOXKEHHS MPUMEHSIOT
3HaK "x".

[lopsnok W3JIOKEHHWs MATEMAaTUYECKUX  YPAaBHEHUM, TaKOM K€, KaK WU

bopmyr®.

Odopmiienne CCbIJIOK U CHOCOK

[ToncTpoyHble CHOCKH O(OPMIIAIOTCS BHU3Y CTPAHULIBI (QYHKIIUEH
BcraBka/Ccpuika/CHocka, odopmtsitores 12 wu 10 mpudTom Times New
Roman.

CHock# 0hOpMIISIOTCS AaHAIOTUYHO, KaK M B CIIMCKE JIMTEPATYpPHhI, HO C
yka3zaHueM cTpanuubl. Hymepanus BeiOupaeTcs HOBast Ha KaXXJA0# cTpaHuULe
(cM. obpaszen)®.

B cHOCKe Ha HCTOYHUK 00s13aTENbHO YKa3aHHE MOJHOTO Ha3BaHUs (Kak B
obpas1e), 3a4acTyio, HO He Bcerja, TpeOyeTcs U ykazaHHe HoMepa CTPaHMIIbI,
OTKyJa JaHHBIE B3ATHI (B OCHOBHOM, B JUILIOMHBIX paborax)’. Hampuwmep:

23amoracBa T.B. ITpaBoBoii craryc LlenTpansHoro banka Poccun // 3akonst Poccun:
OMBIT, aHAIMU3, TpakThKa. 2013. Ne 2. C. 41.

Takxke CHOCKH MOXHO OpOpPMIJISITh B KBaJpaTHbIX CKOOKax [9, c. 27] uiu
[Kapacuk, 2002, c. 231], rae nepBas mudpa - HOMEp B CHUCKE JUTEPATYpHI,
BTOpasi - HOMEP CTPAHHUILBI.

Heo0xoaumo, 4ToOBI CHOCKH MO TEKCTY OBLIM €JMHOOOpa3HbIE.

CHOCKHMN TPEBYIOTCA ABCOJIIOTHO BO BCEX PABOTAX,
BKJITOUA S PEDEPATEHI (aT0 coBpeMeHHbIe TpeOOBaHUS BY30B).

STOCT 7.32-2001 «Ot1yeT 0 HayuyHO-UCCIEN0BaTENbCKOM padore. CTpyKTypa U MpaBuia
o opMITCHUS

"TOCT P 7.0.5-2008. Bubnuorpadudeckas ccbuika. O6uue TpeGOBaHUs M IPABMIIA COCTABIIEHHUS.

13



e
@iplom'nme
CHoOCKH cTaBsTCI Ha ouTaThbl, ONPCACIICHUA N3 PA3HBIX HMCTOYHHKOB,
B3SATHIC€ M3 HUCTOYHUKOB (OPMYIbI, MPUMEPHI, CTATUCTUUECKHE TAHHBIE — TO
€CTh Ha 3aMMCTBOBAHHBIN Marcpuall.

OdopmiieHue CIUCKA JIUTEPATYPbI

B crircke HOpMaTHBHBIE aKThI HAYT 10 FOPUANYECKOU crile. To ecTh mepBon
uaer Konctutynus P®, norom Kogekcet PO, ®@enepanbHble 3aKOHBI,
[ToctanoBnenus [IpaBurensctBa PO, MecTHBIE 3aKOHBI. BBITJISIUT 3TO CIIEAYIOIINM
obpazom:

1. Korctutymus Poccuiickoit ®denepanuu ot 12.12.1993. // PI'. — 1993. Ne237. —
25 nek.
2. I'paxnanckuit Kogekc Poccutickoit denepanuu: Y.1. // C3 PO. — 1995, - Ne32.

CrnenoM 3a HOpMAaTUBHO-TIPABOBBIMU aKTaMU HAYT YYEOHHKH, MOHOTpaduu,
y4eOHbIe TOcOOus, COOPHUKHU CTaTEeH.

Takum 00pa3oM, M3 BBINICYKa3aHHOTO MpPUMEpa, NPaBUILHBIM OyIeT
cieayroniee opopMICHHE:

1. Kopkynos, H.M. Jlekuuu no teopuu mpasa u rocynapcrsa / H.M. KopkyHoB. —
M.: FOpunnueckuit uentp IIpecc, 2004. — 428 c.

2. MummH, A.A. [IpuHnoun pa3aeneHus BIacTed B KOHCTUTYHHOHHOM MEXAHU3ME
CIIA / A.A. MumuH. - M.: Hayka, 1984. — 190 c.

Jlanee mpuUBOIATCS CTATbU M APYTUME MaTepHUalbl MEPUOJAYECKON NEeYaTH C
o0s3aTeNIbHBIM yKa3aHUEM KypHaja (ra3eThl), roja BBITYyCKa, HOMEpa KypHala
(mata BbBIXOJAa Ta3eThl) W CTPAHUIIAMHU, WHOCTPAHHBIE HCTOYHHKH, HHTEPHET-
uctouyHuku. Hampumep:

1. Mopo3osa, JI.A. ®ynkuuu Poccuiickoro rocyiapctsa Ha COBpEMEHHOM
stane / JI.A. Mopo3zosa, B.11. Cmupsos. // ['ocynapctBo u mipaBo. - 1993. -
Ne 6. - C. 98-108.

2. Krings, H. P. Was in den Kdpfen von Ubersetzern vorgeht : Eine empirische
Untersuchung zur Struktur des Ubersetzungsprozesses an fortgeschrittenen
Franzosischlernern / H. P. Krings. — Tiibingen : Narr, 1986. — XI, 570 S.

3. http://www.ifap.ru

bubmuorpaduueckuit CIUCOK COCTOUT U3 CIEAYIOMIMNX OJIOKOB:

- HopmaTuBHbIe paBoBbI€ aKThI (0 FOPUIUIECKOM CUIIE);

- Monorpaduu, yueOHbIe TOCOOUS U CTIpaBOYHAS JIUTEPATYPA;

- [leppoanueckue u3nanus;

- lHocTpaHHbIE UCTOYHUKUY;

- IHTepHET UCTOYHUKM.

Kasx b1t u3 3THX 0JI0KOB JJOJIKEH OBITH BHICTPOEH 110 aidaButy (Kpome 010ka
HOPMAaTUBHO-TIPABOBBIX aKTOB).
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Diplom]ime
Odopmiienue npuI0KeHUH

[Ipunoxenue oQOpMISIOT Kak MPOJODKEHHE JaHHOTO JOKyMEHTa Ha
MOCJIETYIONIUX €0 JIMCTaX MJIM BBITYCKAIOT B BUJIE CAMOCTOATEIBLHOTO IOKYMEHTa
(pa3naToYHBIN MaTEpHaN).

B TekcTte moxkymeHTa Ha BCe MPUIOKEHUS JOHKHBI OBITH JAHBI CCBHUIKH.
[IpunoxeHus: pacnojararoT B HOPSJIKE CChUIIOK HA HUX B TEKCTE IOKYMEHTA.

Kaxnoe npumnoxkeHue cieayeT HauMHATh ¢ HOBOM CTpaHULBI C YKa3aHHEM
HaBepXy IHocepeauHe cTpaHulbl cioBa «llpunoxxenue», ero o0O3HAYEHUS U
creneHu. IlpwioxkeHue HOMKHO MMETh 3aroJIOBOK, KOTOPBIM 3alMCHIBAIOT
CUMMETPUYHO OTHOCUTEIBHO TEKCTA C MPOMUCHON OYKBBI OTAEIBHON CTPOKOU.

[Tpunoxkenuss 0003HAYAIOT 3arjiaBHBIMKM OyKBaMH pPYCCKOTO al¢aBuTa,
HauMHas ¢ A, 3a HCKIIo4eHHeM OykB E, 3, 1, O, U, b, bL, b. Iocne ciosa

((HpPIJIO)KeHI/Ie» CIcaycCT 6YKBa, 0603HaanOHIa}I cro HOCJICI[OB&TGJH)HOCTLS.

8 'OCT 2.105-95. O6mue TpeboBaHMS K TEKCTOBBIM JOKYMEHTaM
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